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Kevrpo MNapaywyikoTntag Kunpou (KEMA)
‘Opapa Tou KEMNA anoTteAei n ouvexng npowOnon tng dia Biou padnong
Kal n avaBadyion Tou avlpmwnivou duvalikoU TOU TONOU HaG.
AWPEAV TIPOYPALUOTOL KATAPTLONC
Pndrokwv deflotrtwv

YnoAoyioTika ®UAAa Excel — MpoxwpnHEvo eningdo
(15 wpeg)

MNepiexopevo / EvoTnTeg AiIdaokalAiag

1. Eicaywyn oTto MNpoypappa (1 wpa)

e AANAoyvwpipia eknaideuTn/eknaldelTpIac / CUPHETEXOVTWV/CUUHETEXOUOMV.

e Eloaywyn eknaideuTtn/eknaidelTpiag: STOX0G npoypdpuaToc, Tnpnon wpapiou, 75%
napouciwV yia €kdoan MIGTonoINTIKoU napakoAouBbnong kal eveappuvaon yia evepyn
OUMUETOXH.

o EnmiBeBaiwon Twv oToIXEiWV Nou agpopolV TO OVOUATENWVUNO, NAEKTPOVIKO
Taxudpopeio, nUepopnvia yévvnong kai apiOpo TautoTnTa .
e Eyypaopn ortn diadiktuakn unnpeoia Tou KEMA «EVNUEPWOE HES.

2. EvornTa 1 (2 wpeo)

e Creating Custom Lists.

e Moving quickly using shortcut keys.
e Formatting numbers and text.

e The use of Formulas.

e The use of Functions: SUM, MAX, MIN, AVERAGE, COUNT, COUNTA, IF, COUNTIF,
SUMIF.

e The use of Absolute and Relative Referencing.
e Freeze Panes.

e The use of Mixed Referencing.

e More Functions: NESTED IFS.

e The use of Templates.

3. EvoTnTa 2 (3 WpEG)

e Sorting.

e Filtering.

e Advanced Search Techniques.
e Error messages.

e Charting Techniques.
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e Split a window.

e Transposing data.

e Formatting data as tables.
e Paste special.

e Conditional formatting.

e Protection.

e Hiding rows and columns.
e Hiding formulas.

4. EvoTnTa 3 (3 WpEeg)

e Workbook protection.

¢ Hiding worksheets and workbooks.
e Cell comments.

e Names.

e Using go to with names.

e Display formulas.

e Creating an outline.

e Linking & importing.

e Creating links.

e Linking between workbooks.
e Linking to a word document.
e Importing delimited data.

5. EvoTnTta 4 (3 WpEG)

e Date functions.

e Vlookup & Hlookup.

e Database functions.

e Roundup & rounddown.

e Data Validation.

e PMT function.

e Goal Seek.

e Page Layout, Headers & Footers, Printing.

6. EvoTnTa 5 (3 wpeg)

e Tables and functions.
e Pivot tables and charts.

e Dashboards.

To nmpdypappa Katdptiong uAomoleitat amno to Kévtpo Mapaywylkdtntag tou Yroupyeiou Epyaciog kat Kowwvikwy
Acdalioewv, o ouvepyaoia pe to Ydpumoupyeio Epeuvag, Kawvotopiag kat Wnodrakng MoALTikng, Kot
xpnpoatodoteital ano tov Mnxaviopd Avakapng kot AvOektikotntag tng Eupwnaikig Evwong.

o Me Tn xpnuatod4éTnon )
A TS Eupwrtraikig Evwong W I'IpOQ TO CIUpIQ
M NextGenerationEU | N |
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