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Keévrpo MapaywyikoTnrag Kunpou (KEMA)

‘Opapa Tou KEMNA anoTteAei n ouveXnG npowOnon TnG di1d Biou padnong
Kal n avaBadpion Tou avlpwnivou duvalikoU TOU TOMNMoOU HAgG.
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Epappoyég Mpageiou kal EpyaAeia Zuvepyaoiag
(24 wpecg)

Mepiexopevo / EvoTnTeg A1IdackalAiag

1. Eicaywyn oTto Mpoypappa (1 wpa)

o AAANAoyvwpipia eknaldeuTr/eknaideuTpIas / CUUHPETEXOVTWV/CUUNETEXOUCW®V.

o Eloaywyr eknaideuTn/eknaldelTpiag: STOX0C NpoypaupaToc, Thpnon wpapiou, 75%
napouciwVv yia €kdoon niagTonoinTikoU napakoAouBnong kal evedppuvaon yid evepyn
OUMHETOXA.

o EniBeBaiwon Twv oToIxXEiwV Nou agpopolVv TO OVOUATENWVUNO, NAEKTPOVIKO
Taxudpopeio, nUeEpoPNvia yévvnong kai api®ud TautdTNTAG.

e Eyypaon orn diadikTuakn unnpecia Tou KEMA «EVNUEPWOE PE> .

e Eloaywyikn Mapouciaon Kévrpou MapaywyikoTnTac.

2. MS WORD

e Anuioupyia, UAAEN kal enavagopda eyypagou.
o Eloaywyn kal eneEepyaaia KeIPEvou.

e EniAoyn, avTiypa®n kai JETAKivnon KEIPJEVOU.
e Mop@onoinon Kai EAeyX0G KEILEVWV.

e [livakeg.

e Eloaywyn ypapIikwyv.

e Suyxwveuaon AAAnAoypaoiac.

e [lpoeniokONNON eyypagou Kal EKTUNwWOon.

3. MS EXCEL

o Alaxeipion HAekTpovikwv GUAAwWV.

¢ Eloaywyn kal Mop@onoinon dedouEVWY.

e [poaBnkn, Alaypa®n, Anokpuywn Kal AAAayn Yey£6oug oTAANG KAl YPAUKNG.

e Anuioupyia TUN®WV UNOAOYICHOU UE XPNoN apiBu®V, avapopwy KEAIOV Kal
apIBUNTIKWV TEAECTWV.

o AvTiypa®r @opuouAag kai Relative & Absolute reference.

e Xpnon Twv Zuvaptioewv (Functions) SUM, AVERAGE, MAX, MIN, TODAY, COUNT
kai IF.

e Alaxeipion AedopEVWV.
o [paQIikéc NapacTAcElC.
e EkTUNwOonN.
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4. MS POWERPOINT

e Anuioupyia diapaveiwv.

e EvaAAayn peta&l pebddwv gugpdviong Tnc napouaciaong.

e AlaTa&eic diapaveiag.

e E@appoyn evoc npoTunou oxediaonc os Jia napouaciacn.

e MeTakivnon kail AvTiypa®n dia@aveiwv.

e Anuioupyia kUpiag diagaveiac.

e [1poCBRKN AVTIKEIMEVQV.

e [pooBnkn @& evaliayng diapaveiac.

e [lpooBnkn e Kivnong os diagopa oToixeia Tnc dilapaveiac.

5. EpyalAeia Zuvepyaciag

e E@appoyeg Alaxeipiong Epyaoiov (n.x. Asana kai Trello).

e E@appoyéc Enikolvwviag kal Zuvepyaaoiag (n.x. Slack kar Chanty).

e E@appoyeg Bivreodiaokeéwewv (n.x. Zoom kal Whereby).

e E@appoyeg Koivig xpriong eyypagwy kai apxeiov (n.x. Dropbox kai Google Drive).

To MPOYPARUA KATAPTLONG UAOTIOLELTOL o To Kévipo Mapaywywkdtntag tou Ynoupyeiou Epyaciag kot Kowwvikwv
Aodalioewv, oto mAaioto tou Epyou Npowdnong Wnorakwv Aslotritwy, To onoio xpnpatodoteitat oo tov
Mnxaviopo Avakopdng ko Avoektikotntag tng Evpwnaikig Evwong.

Me tn xpnuartoddoTnon
NS Eupwtraikig 'Evwong

NextGenerationEU

Kinpo¢—_T10 aupio

NAKAML

KAl ANOE KOTHTAZ
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